
Election or Revocation of an Election by an Organization to Make  
the Supply of Its Courses, Examinations and Certificates Taxable

This form is to be used by any organization that is a university, public college, vocational 
school, school authority, government, professional or trade association or regulatory 
body that would like to elect to have GST/HST and QST apply to its supply of courses, 
examinations and certificates. The form can also be used to revoke a previous election.

Please read the general information on page 3 before making an election or revoking 
a previous election. You must complete Part 1 and Part 5 of this form. 

There are two types of elections. A type 1 election can be made to have GST/HST and 
QST apply to supplies that consist in:
• offering individuals courses leading to, or designed for maintaining or upgrading, a

professional or trade accreditation or designation recognized by a regulatory body;
• providing certificates in respect of the courses referred to in the first point above; 

or
• administering examinations in respect of the courses referred to in the first point

above.

Complete section 2.1 to determine if the organization is eligible to make a type 1 election. 
If the organization is eligible to make this type of election, complete section 2.2.

A type 2 election can be made to have GST/HST and QST apply to supplies (other than 
zero-rated supplies) that consist in:
• offering individuals courses leading to certificates, diplomas, licences or similar

documents, or classes or ratings in respect of licences, that attest to the individuals’ 
competence to practise or perform a trade or vocation; or

• administering examinations in respect of the courses referred to in the first point
above.

Complete section 3.1 to determine if the organization is eligible to make a type 2 election. 
If the organization is eligible to make this type of election, complete section 3.2.

If the organization is eligible to make both types of elections, it must do so in order 
to make the supply taxable. It can complete a single form for both. Note, however, 
that the supply will remain exempt in some cases despite the elections being made 
(see the general information on page 3).
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Y M DEffective date of election:

1 Information about the organization (please print)

GST/HST account number Québec enterprise number (NEQ) Identification number File

T  Q
Name of the organization

Commercial name (if different from above)

Name of contact person Title  Area code Telephone  Extension

2 Type 1 election 

2.1 Eligibility

Type of organization (check one box only)

Professional or trade association Public college Vocational school

 Government Regulatory body  University

Does the service supplied by the organization consist in offering individuals courses that lead to, or are designed  
to maintain or upgrade, a professional or trade accreditation or designation recognized by a regulatory body? ...................................  Yes  No  

Does the organization provide certificates in respect of such courses, or administer examinations in respect of such courses? .............  Yes  No

If you answered Yes to both of these questions and the organization falls into one of the types above, the organization can elect to make supplies of the 
courses, certificates or examinations listed below taxable supplies, provided such supplies are not subject to any other exempting provision.

To make an election for QST purposes, a regulatory body must be constituted or empowered by Québec legislation.

2.2 Election

Check the appropriate box.
The organization elects to make the following taxable:

the supply to individuals of all courses that lead to, or are designed to maintain or upgrade, a professional or trade accreditation or designation 
recognized by a regulatory body, as well as the supply of all certificates and all examinations administered by the organization in respect of such courses;

the supply of the following courses, certificates or examinations:
Name or code Type of supply (courses, certificates or examinations)

If you need more space, attach a separate sheet containing the requested information.

Goods and Services Tax, Harmonized Sales Tax 
and Québec Sales Tax

Protected B when completed
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3.1 Eligibility

Type of organization (check one box only)

School authority Public college Vocational school

 Government  University

Does the service supplied by the organization 
consist in offering courses to individuals or administering examinations in respect of such courses? .....................................................   Yes  No

Do these courses or examinations lead to certificates, diplomas, licences or similar documents,  
or classes or ratings in respect of licences, that attest to the competence of individuals to practise or perform a trade or vocation?  ......   Yes  No

If you answered Yes to both of these questions and the organization falls into one of the types above, the organization can elect to make supplies (other 
than zero-rated supplies) of courses or of examinations in respect of such courses taxable supplies, provided such supplies are not subject to any other 
exempting provision.

3.2 Election

The organization elects to make the following taxable:

the supply to individuals of all courses and all examinations that lead to certificates, diplomas, licences or similar documents, or classes or 
ratings in respect of licences, that attest to the competence of individuals to practise or perform a trade or vocation, and the supply of all examinations 
administered in respect of such courses;  

the supply of the following courses or examinations:

Name or code Trade or vocation

If you need more space, attach a separate sheet containing the requested information.
Y M DEffective date of election:

4 Revoking an election
4.1 Type 1 election

Check the appropriate box.

The organization revokes the election to make the following taxable:

the supply to individuals of all courses that lead to, or are designed to maintain or upgrade, a professional or trade accreditation or designation 
recognized by a regulatory body, as well as the supply of all certificates and all examinations administered by the organization in respect of such courses;

the supply of the following courses, certificates or examinations:
Name or code Type of supply (courses, certificates or examinations)

If you need more space, attach a separate sheet containing the requested information.
Y M DEffective date of revocation:

4.2 Type 2 election

The organization revokes the election to make the following taxable:  

the supply to individuals of all courses and all examinations that lead to certificates, diplomas, licences or similar documents, or classes or 
ratings in respect of licences, that attest to the competence of individuals to practise or perform a trade or vocation, and the supply of all examinations 
administered in respect of such courses;

the supply of the following courses or examinations:
Name or code Trade or vocation

If you need more space, attach a separate sheet containing the requested information.
Y M DEffective date of revocation:
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Definitions
For GST/HST purposes, “regulatory body” means a body that is constituted 
or empowered by federal or provincial legislation to regulate the practice of 
a profession or trade by setting standards of knowledge and proficiency for 
practitioners of the profession or trade. 

For QST purposes, it means a body constituted or empowered by Québec 
legislation to regulate the practice of a profession or trade in Québec by setting 
standards of knowledge or proficiency for practitioners of the profession or trade.

“Vocational school” means an institution established and operated primarily 
to provide students with correspondence courses, or instruction in courses, 
intended to develop or enhance occupational skills.

Duration of an election
An election remains in effect until it is revoked in Part 4 of this form. 

Effect of making an election
If the organization elects to have GST/HST and QST apply to supplies covered 
by this form, you have to include those supplies in the organization’s total 
taxable supplies. The total taxable supplies determine whether the organization 
is required to register for the GST/HST and QST and the organization’s reporting 
periods. Also, you must charge and collect GST/HST and QST on the supplies 
as of the effective date of the election.

If most of the organization’s students are entitled to recover the GST/HST 
and QST they paid on the supplies by claiming an input tax credit (ITC), an 
input tax refund (ITR) or an employee or partner rebate, it may be to the 
organization’s advantage to make the election. If the organization elects to have 
GST/HST and QST apply to supplies of courses, certificates, or examinations, 
the organization may be eligible to claim ITCs and ITRs for the GST/HST and 
QST paid or owing on goods and services bought to make those supplies. 

5 Certification

General information

I hereby certify that the information given in this form and in any attached document is, to the best of my knowledge, accurate and complete, and that I am 
authorized to sign on behalf of the organization.

DateTitle or positionSignature of authorized person

Name of the authorized person (please print)

Personal information is collected under the Excise Tax Act to administer tax, rebates, and elections. It may also be used for any purpose related to the enforcement 
of the Act such as audit, compliance and collection activities. It may be shared or verified with other federal, provincial, territorial or foreign government institutions 

to the extent authorized by law. Failure to provide this information may result in interest payable, penalties or other actions. Under the Privacy Act, individuals 
have the right to: access their personal information; request corrections; or, file a complaint to the Privacy Commissioner of Canada regarding the handling 

of the individual’s personal information. Refer to Personal Information Bank CRA PPU 241 on Info Source at canada.ca/cra-info-source.

Effect of revoking an election
If the organization revokes a previous election, GST/HST and QST will cease 
to apply to its supplies of courses, certificates or examinations on the effective 
date of the revocation. Also, the organization will no longer be eligible to claim 
ITCs or ITRs for the GST/HST and QST paid or owing on goods and services 
acquired to make these supplies.

Supplies that are exempt despite an election being made
If the organization is eligible to make both types of elections, it must do so 
in order to make the supply taxable. However, even if the elections are made, 
the supply will not be taxable if it is subject to an exempting provision in 
Schedule V to the Excise Tax Act or the Act respecting the Québec sales tax. 
For example, regardless of the election, the supply will remain exempt if it 
is made by a school authority, public college or university and consists in: 
• offering individuals courses or examinations that lead to a diploma or 

degree; or
• offering individuals courses (other than courses related to sports, games, 

hobbies or other recreational pursuits that are designed to be taken primarily 
for recreational purposes) or related exams, where the courses are part 
of a program that consists of two or more courses and is subject to the 
review of, and is approved by, the school authority, college or university.

Note
You must keep a duly completed copy of this form with the organization’s 
registers and books of account while the election is in effect and for six years 
following the end of the year covered by the election. 

For more information, visit Revenu Québec’s website at revenuquebec.ca or 
contact its client services at 418 659-4692 if you are in the Québec City area, at 
514 873-4692 if you are in the Montréal area or, toll-free, at 1 800 567-4692 
if you call from elsewhere.

http://www.canada.ca/cra-info-source
http://www.revenuquebec.ca

